
DEPARTMENT OF DEFENSE 

TRANSITION ASSISTANCE PROGRAM 
Career Readiness Standards Overview

CRS OVERVIEW

Career Readiness Standards (CRS) are a set of career 

preparation activities service members must complete 

to depart from active-duty and be considered “career 

ready.” 

The standards provide service members with a clear, 

comprehensive set of activities to ensure they have 

the training and skills needed to transition successfully 

into civilian life. 

Completion of CRS activities is mandatory for all 

service members retiring, separating or being released 

after 180 days or more of active-duty. Commanders or 

their designees verify CRS completion during a 

mandatory event called Capstone. 

CAPSTONE CRS 

VERIFICATION

 No later than 90 days before

transition, service members

participate in Capstone to

verify they meet CRS and

ensure they have a viable

Individual Transition Plan

(ITP).

 If a service member does not

meet CRS or present a viable

ITP, they will be provided

further assistance through a

“warm handover” to a

relevant partnering agency.



 

CAREER READINESS STANDARDS 

 Complete a personal self-assessment/Individual 

Transition Plan 

 

 Register on eBenefits 

 

 Complete a Continuum of Military Service 

Opportunity Counseling (Active-component 

only) 

 

 Prepare a criterion-based, post-separation 

financial plan 

 

 Complete a MOC Gap Analysis or provide 

verification of employment 

 

 CRS For DoD Education and DOL Vocational 

Tracks: Complete a comparison of higher 

education or technical training institution 

options 

 

 CRS for DOL Employment Track: Complete a 

completed resume or provide verification of 

employment 



Full Name: Anticipated Transition Date: 

Rank: ____________________ Unit: _________________________________Tier: __________________ 

Date completed Initial Counseling: ___________  Date attended Pre-Separation Counseling: 

List Short Term Transition Goals:        List Long Term Transition Goals: 

_________________________________  ______________________________________ 

_________________________________  ______________________________________ 

_________________________________  ______________________________________ 

TRANSITION PLANNING OVERVIEW 

The key to a successful transition is planning, which requires a carefully thought out Individual Transition Plan 
(ITP). The ITP provides a framework to achieve realistic career goals based upon an assessment of your 
personal and family needs as well as your unique skills, knowledge, experience, interests and abilities. You 
create and maintain your ITP using the following template as well as the workshop participant/resource 
guides. The ITP mirrors the TAP outcome-based curriculum and provides a means to discover and explore 
your skills and interests which may lead to potential post-transition career tracks. The ITP helps you identify 
critical activities associated with your transition and your Military & Family Readiness Center (M&FRC) will 
assist you through the process of organizing your transition into manageable tasks. The ITP also helps you to 
establish a timeline for completing all required activities prior to separation – it is a living document and can 
be modified at any time. The ITP is the road map for attaining your employment, education, vocational 
training, and entrepreneurial objectives and can help you make a successful transition to civilian life. To 
develop a successful ITP you must consider the following critical elements in your planning process: 

• Identify Post-transition Personal/Family Requirements
o Taking Care of Individual/Family Needs
o Assessing Benefits and Entitlements
o Getting Financially Ready

• Evaluate Military and Civilian Experience and Training
o Documenting Job Related Training
o Verifying Eligibility for Licensure and Certification
o Identify career field(s) you are qualified to enter

• Determine Post-transition Career Track(s)
o Finding a New Job
o Continuing Your Education
o Pursuing Vocational Training
o Starting a Business
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CAREER READINESS STANDARDS 

� Meet with a Transition Counselor in person or by video conference to complete an Initial Counseling, 
complete a Self-Assessment and be assigned a Tier 

� Attend Pre-Separation Counseling 
� Complete Pre-Separation Counseling Needs Assessment DD Form 2648 eForm. Copy will have 

“DRAFT” watermark until completed and signed by Commander. 
� Attend DoD Day 
� Attend DOL Employment Fundamentals of Career Transition (EFCT) 
� Attend VA Benefits & Services Workshop 
� Register for VA Benefits (va.gov) 
� Complete the Individual Transition Plan (ITP) 
� Evaluate opportunities presented by continuing military service in a Reserve Component (Active 

Component only) 
� Complete a Gap Analysis 
� Prepare a post-transition financial plan 
� Attend Capstone which includes review of ITP and provide documentation of applicable CRS DD 

Form 2648 eForm (will print as draft until signed by Commander) 

� Complete a resume or provide verification of employment 

� Complete a comparison of colleges/universities and/or technical schools 

� N/A 

It is important to note that there are Career Readiness Standards you will be expected to meet before your 
transition date. You will be required to provide documentation of meeting career readiness standards to your 

Transition Counselor and Commander or Commander Designee prior to transition. These standards are designed 
to increase your ability to successfully overcome any challenges you may face in pursuit of your transition goals. 

Different Career Readiness Standards may apply to specific career track(s). 

Career Readiness Standards 

Employment Track Career Readiness Standard 

Education and Vocational Track Career Readiness Standard 

Entrepreneurship Track Career Readiness Standard 
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POST-TRANSITION PLANS 

Section I. Identify Post-transition Personal/Family Requirements 

A. Taking Care of Individual/Family Member Needs
�     Identify individual/family needs such as medical care, expenses, and location of potential providers.

o Schedule final physical (SHPE or SHA) and dental checkups and speak with your Tricare
representative about Transitional Healthcare Benefits. Visit www.healthcare.gov to evaluate
costs of health insurance.

�     Identify extenuating individual/family circumstances (e.g. need to provide care for elderly 
parents, family business, exceptional family member needs, etc.). 

�     Assess impact of individual/family requirements on relocation options (e.g. quality of local 
schools, availability of medical care, spouse employment opportunities, etc.). 

�     Evaluate your immediate post-transition housing requirements. 
o Determine living space needed. Consider making more than one move or utilizing

temporary storage.
o Contact the housing referral office to set up transportation counseling. The installation

transportation office can provide detailed information about planning the movement and
storage of your household goods.

o Visit the VA website: https://www.va.gov/housing-assistance/home-loans/ to get
information on the VA home loan guaranty program.

�     Consider your post-transition transportation requirements. 
o Determine what reliable transportation can take you to and from work or school.
o Evaluate your commuting options.
o Determine transportation needs for spouse and/or dependents.
o Identify your post-transition transportation expenses to include: purchase costs, vehicle

registration, insurance, maintenance, fuel, etc.
o If you are disabled, determine if you are eligible for assistance in purchasing a vehicle

and/or automotive adaptive equipment by visiting:
https://www.va.gov/disability/eligibility/special-claims/automobile-allowance-adaptive-
equipment/

� Evaluate if the thought of leaving the military creates increased feelings of stress or anxiety on you 
and your family. 

� Consider your support system. 
o Who do you go to for advice, personal counsel and/or mentoring in a difficult challenge or

decision?
o Will you still have access to those persons after you transition from active duty?
o Determine what steps you need to take now to maintain contact and continue those

relationships.
o Determine how to establish this type of support in the community where you will live.

Notes: 
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B. Assessing Benefits and Entitlements
� Evaluate the benefits (e.g. additional income, promotions, leadership and professional development

opportunities, travel) associated with continuing your military service in either the Reserves or 
National Guard (if applicable). Consider the financial impact of continued entitlements such as 
medical and dental coverage, life insurance, military exchange, commissary, club privileges, 
recreational and athletic facilities. Contact the installation/local recruiter to schedule an informational 
counseling session and identify potential units/positions. Would this financial impact be beneficial? 

C. Getting Financially Ready
� Identify anticipated financial obligations such as dependent college savings plan, retirement savings

plan, utility security deposits, and additional commuting/transportation expenses (e.g., additional car 
payment, fuel, maintenance, renter’s home, or life insurance). 

� Reviewed free credit report: https://www.annualcreditreport.com 
� Develop an action plan to reduce/eliminate current debt: https://powerpay.org/ 

� Develop a spend plan based on your current financial obligations (e.g., living expenses and
indebtedness) as well as anticipated post-transition expenses. 

o Determine if your expected post- transition income will adequately address anticipated
financial obligations (e.g. housing, medical, food, insurance, transportation, costs of
establishing a home, utility security deposits, etc.).

� Estimate your annual civilian salary/income requirements: ___________________________________ 

Notes: 
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Section II. Evaluate Military and Civilian Experience and Training 

A. Documenting Job Related Training 

� List the documentation of your civilian and military experience/training (e.g., certifications, diplomas,
transcripts, licenses, etc.) that you need to gather for resume development. This may require 
research on your behalf to contact former technical training and academic institutions to identify 
their specific procedures and any applicable fees for providing this service. 

  


  


  


If you detect an error on your VMET, we encourage you to contact the local Military Personnel 
Section for assistance in updating your information.  If the local MPS is unable to update a course, 
you can email a scanned copy of the certificate to the Air Force Personnel Center at 
afpc.ota@us.af.mil with course code, course title, PDS code, graduation date and your SSN.

  


  


B. Verify Eligibility for Licensure and Credentialing
� Identify and document transferable credits earned through your military experience and training and

verify your eligibility for licensure, certification and apprenticeship programs. 

C. Identify career field(s) you are qualified to enter.
� Conduct personal research to explore and evaluate potential career field options.
� Refine your research to identify desired industries, careers, jobs and salaries. Consider the public and 

private sectors. Identify any prerequisites you would have to complete (e.g., education, training, 
certification, licensure, security clearance) before being fully qualified to seek employment. 

o Now that you identified potential careers, evaluate your ease to relocate and find new
employment. Find where opportunities exist by researching employment websites such as:
https://www.usajobs.gov/ and American Job Centers
https://www.careeronestop.org/Site/american-job-center.aspx

o Now that you know where potential jobs exist, research those locations to determine if they
meet your personal/family requirements. Explore state, city and county websites to
evaluate demographics, school ratings, tax rates, cost of living, availability of housing,
home prices, etc. Assistance is also available through your installation relocation
assistance office and through the U.S. Bureau of Labor Statistics: https://www.bls.gov/data/

Notes: 

Transition Assistance Program (TAP) Individual Transition Plan (ITP) 2023 5

� Verification of Military Experience and Training (VMET) at: www.dodtap.mil/login.html. 



Section III. Determine Post-transition Career Track 

A. Designate the career field you wish to pursue based on your personal, family and financial
obligations and desires.

Identify desired Career Field(s):     

Identify desired Relocation Destination(s): 

B. Designate your transition track.

 Select the transition track(s) you wish to pursue. Use the statements below each track to help you
determine which step(s) to take next.

 Employment
- I require additional assistance to further explore future employment opportunities.
- I need to write/update my resume.
- I need to learn more about networking, interviewing, and job search prep.

 Education
- I require additional education in my desired career field.
- I plan to enroll in college or university.
- I plan to obtain professional licensure or certification.

 Vocational
- I require additional vocational training in my desired career field.
- I plan to enroll in vocational training or apprentice.
- I plan to obtain professional licensure or certification.

 Entrepreneurship
- I require additional SBA training to start my own business.
- I need to begin or complete a business plan.

 Other
- I am fully qualified to seek immediate employment in my desired career field and am ready to

apply to the position I want.
- I have been offered a job that meets my post-transition personal/family/financial obligations and

relocation plans.
- I currently already have the position I want in my desired career field.
- I currently or will be enrolled in a higher education or vocational institute.
- I currently own my own business or will be taking over a family business.

Check-In: 
� I have been assigned a Tier 

� I understand my Career Readiness Standards and the associated deliverables 

   I have attended Pre-Separation Counseling and I do not have any follow-on questions �    

   I have selected a Career Track(s) 

� I have been scheduled for additive classes or follow-up counseling(s) 
Transition Assistance Program (TAP) Individual Transition Plan (ITP) 2023 6



Appendix 

Appendix 

Gap Analysis 
The Gap Analysis provides a visual presentation of the “gaps” in your education, experience, and credentials. Complete the columns below in the following 

order: Left Column—Experience I Have Now; Right Column—Requirements For What I Plan to Do; and Middle Column—What I Need to Bridge the Gap. 

Experience I Have Now 

Current MOC: 

Use VMET, JST, CCAF transcript, MyVector, 
ESS-CG, CG-4082, evaluations, COOL website(s),  
and civilian documents  to complete this column. 

What I Need to Bridge the Gap Requirements For 
What I Plan to Do 

Civilian Occupation: 

Use results from MilGears  to 
 complete this column. 

Skills I have: Skills I need to obtain: Skills this occupation requires: 

Education and training I have: Education and training I need to obtain: Education and training this occupation requires: 

Credentials (license, certification, certificate) I 
have: 

Credentials (license, certification, certificate) I 
need to obtain: 

Credentials (license, certification, certificate) or 
any other requirements for this occupation: 


	CRS_and_Capstone
	Individual Transition Plan 2024 v1
	B. sAssessing Benefits and Entitlements
	C. Getting Financially Ready
	ITP.pdf
	Section II. Evaluate Military and Civilian Experience and Training
	B. Identify career field(s) you are qualified to enter.
	Section III. Determine Post-transition Career Path
	B. Designate your transition career path.


	Gap Analysis_fillable
	2024 DAF ITP.pdf
	TRANSITION PLANNING OVERVIEW
	CAREER READINESS STANDARDS
	B. Assessing Benefits and Entitlements
	C. Getting Financially Ready
	Section II. Evaluate Military and Civilian Experience and Training
	B. Verify Eligibility for Licensure and Credentialing
	C. Identify career field(s) you are qualified to enter.
	Section III. Determine Post-transition Career Track
	B. Designate your transition track.
	CAREER TRACK – EMPLOYMENT
	A. Begin to develop a private and/or federal draft or master resume.
	B. Strengthen your employment prospects.
	CAREER TRACK(s) – EDUCATION OR VOCATIONAL
	A. Complete an Education Needs Assessment
	B.     Assess educational financing options.
	C.   Identify academic institution.
	CAREER TRACK - ENTREPRENEURSHIP
	A. Begin developing a business plan.
	B.     Determine the legal requirements of your business.

	2024 DAF ITP.pdf
	TRANSITION PLANNING OVERVIEW
	CAREER READINESS STANDARDS
	B. Assessing Benefits and Entitlements
	C. Getting Financially Ready
	Section II. Evaluate Military and Civilian Experience and Training
	B. Verify Eligibility for Licensure and Credentialing
	C. Identify career field(s) you are qualified to enter.
	Section III. Determine Post-transition Career Track
	B. Designate your transition track.
	CAREER TRACK – EMPLOYMENT
	A. Begin to develop a private and/or federal draft or master resume.
	B. Strengthen your employment prospects.
	CAREER TRACK(s) – EDUCATION OR VOCATIONAL
	A. Complete an Education Needs Assessment
	B.     Assess educational financing options.
	C.   Identify academic institution.
	CAREER TRACK - ENTREPRENEURSHIP
	A. Begin developing a business plan.
	B.     Determine the legal requirements of your business.





MOC Crosswalk 2024 Page 38 


Appendix 


Appendix 


Gap Analysis 
The Gap Analysis provides a visual presentation of the “gaps” in your education, experience, and credentials. Complete the columns below in the following 


order: Left Column—Experience I Have Now; Right Column—Requirements For What I Plan to Do; and Middle Column—What I Need to Bridge the Gap. 


Experience I Have Now 


Current MOC: 


Use VMET, JST, CCAF transcript, MyVector, 
ESS-CG, CG-4082, evaluations, COOL website(s),  
and civilian documents  to complete this column. 


What I Need to Bridge the Gap Requirements For 
What I Plan to Do 


Civilian Occupation: 


Use results from MilGears  to 
 complete this column. 


Skills I have: Skills I need to obtain: Skills this occupation requires: 


Education and training I have: Education and training I need to obtain: Education and training this occupation requires: 


Credentials (license, certification, certificate) I 
have: 


Credentials (license, certification, certificate) I 
need to obtain: 


Credentials (license, certification, certificate) or 
any other requirements for this occupation: 
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Gap Analysis—Army Enlisted 
Service-Specific Gap Analysis Examples 


The Gap Analysis provides a visual presentation of the “gaps” in your education, experience, and credentials. Complete the columns below in the following 
order: Left Column—Experience I Have Now; Right Column—Requirements For What I Plan to Do; and Middle Column—What I Need to Bridge the Gap. 


Experience I Have Now 


Current MOC: 31B Military Police     
 


Use VMET, JST, CCAF transcript, MyVector, 
ESS-CG, CG-4082, evaluations, COOL website(s), 
and civilian documents to complete this column.


What I Need to Bridge the Gap Requirements For 
What I Plan to Do 


Civilian Occupation: 
      Welder 


Use Results from MilGears  to 
complete this column. 


Skills I have: 
Knowledge: Excel; Distribution of products; 
Customer service and Geometry).  Skills: Problem 
solving.  Other:  Adaptability; Attention to detail; 
Integrity; Dependability. Supervises small 
sections in support of security and installation 
law and order operations.  Enforces traffic 
regulations; traffic accident investigation; 
maintains traffic control; law enforcement 
investigations; and applies crime prevention 
measures. Prepares reports, forms, and records 
on MP operations and processes evidence. 


Skills I need to obtain: 
Weld components in flat, vertical, or overhead 
positions.  Lay out, position, align, and secure 
parts and assemblies prior to assembly, using 
straightedges, combination squares, calipers, and 
rulers. 


Skills this occupation requires: 
Use hand-welding or flame-cutting equipment 
to weld or join metal components or to fill 
holes, indentations, or seams of fabricated 
metal products 


Education and training I have: 
Phase 1 and 2, Basic Military Police; Risk 
Management Basic Course; Leadership 
Communication Skills; Combat Life Saver Course; 
Unit Supply Specialist 


AA – General Studies 


Education and training I need to obtain: 
CERTIFICATES: 1) Certified Welder or 2) Certified 
Associate Welding Inspector – both American 
Welding Society; both are Core certificates.  1) 
Senior Certified Welding Inspector – American 
Welding Society; Advanced 


TRAINING: J Sergeant Reynolds Community 
College, Richmond, VA 


Education and training this occupation requires: 
Certificate after high school or high school 
diploma/ GED 


Credentials (license, certification, certificate) I 
have: 
Secret Security Clearance; Expert Marksmanship 


Credentials (license, certification, certificate) I 
need to obtain: 
American Welding Society (www.aws.org) Exam 
Required for certification with renewal every 5 
years 


Credentials (license, certification, certificate) or 
any other requirements for this occupation: 


Certified Welder 
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Gap Analysis—Army Officer 
The Gap Analysis provides a visual presentation of the “gaps” in your education, experience, and credentials. Complete the columns below in the following 


order: Left Column—Experience I Have Now; Right Column—Requirements For What I Plan to Do; and Middle Column—What I Need to Bridge the Gap. 


Experience I Have Now 
 


Current MOC: Intelligence Officer ___            
 
 


Use VMET, JST, CCAF transcript, MyVector, 
ESS-CG, CG-4082, evaluations, COOL website(s), 
and civilian documents  to complete this column. 


What I Need to Bridge the Gap Requirements For  
What I Plan to Do 


 
Civilian Occupation:  


   Social Worker   
 


Use Results from MilGears to  
complete this column. 


Skills I have: 
• Leadership/Command 
• Analytical  
• Integrity 
• Accountability 
• Interpreter-German 
• Security 


Skills I need to obtain: 
 
Immediately find Sponsor for Volunteering with 
Veterans for experience as I complete education 
requirements (VA/WTB) 


Skills this occupation requires: 
 


• Critical Thinking 
• Service Orientation 
• Active Listening 
• Social Perceptiveness 


Education and training I have: 
 


• AS General Studies/Psych 
• BA Criminal Justice 
• MA Homeland Security 
• US Army Intelligence Center and 


School 


Education and training I need to obtain: 
 


• Take GRE 
• Acceptance of MSW Program 
• Completion of MSW Program 


Education and training this occupation requires: 
 


• GRE 
• MSW 
• PTSD/TBI 
• Suicide 
• Drug/Alcohol 
• Homelessness 


Credentials (license, certification, certificate) I 
have: 


• TS/SBI Clearance 
• Counterintelligence 
• Signal/Electronic 


Warfare 


Credentials (license, certification, certificate) I 
need to obtain: 
 


• LCSW-Find Sponsor 
• CADC-Find Sponsor 


Credentials (license, certification, certificate) or 
any other requirements for this occupation: 
 


• LCSW 
• CADC 
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Gap Analysis—Air Force Enlisted 
The Gap Analysis provides a visual presentation of the “gaps” in your education, experience, and credentials. Complete the columns below in the following 


order: Left Column—Experience I Have Now; Right Column—Requirements For What I Plan to Do; and Middle Column—What I Need to Bridge the Gap. 


 Experience I Have Now 
 


Current MOC: 3PO52, SECURITY FORCES 


Use VMET, JST, CCAF transcript, MyVector,  
ESS-CG, CG-4082, evaluations, COOL website(s), 
and civilian documents to complete this column. 


What I Need to Bridge the Gap Requirements For  
What I Plan to Do 


 


Civilian Occupation: LAW ENFORCEMENT  
Use Results from MilGears to 


complete this column. 
Skills I have: 
- 8 years’ experience leading, managing, supervising, and 


performing security forces/police activities. 
- Detects and reports unauthorized personnel and 


activities.  Provides armed response and entry control 
enforcement. 


- Enforces standards; adherence to all laws and directives.  
- Directs vehicle/pedestrian traffic. Investigates motor 


vehicle accidents, crimes, and incidents. Operates speed 
measuring, drug and alcohol, and breath test devices. 
Apprehends and detains suspects. 


- Searches persons and property. Secures crime/incident 
scenes. Collects, seizes, and preserves evidence. 


- Conducts interviews of witnesses and suspects. Obtains 
statements and testifies in official judicial proceedings. 
Writes reports and briefs senior officials. 


Skills I need to obtain: 
- Compare Tennessee statutes to those used in the 


military; formal legal code training will be provided at 
the Police academy. 


- Verify my current daily activity documentation skills for 
record keeping of daily activities and logs meet civilian 
police department standards - Discuss with 
Chattanooga Police officers 


Skills this occupation requires: 
- Identify, pursue, and arrest suspects and perpetrators of 


criminal acts. See more occupations related to this task.  
- Provide for public safety by maintaining order, 


responding to emergencies, protecting people and 
property, enforcing motor vehicle and criminal laws, 
and promoting good community relations.  


- Record facts to prepare reports that document incidents 
and activities. 


- Review facts of incidents to determine if criminal act or 
statute violations were involved.  


- Communication; oral and written; record all daily 
activities; apply deductive/inductive reasoning. 


- Listening to others, and asking good questions 
- Knowledge of police equipment, policies, &  procedures. 


Education and training I have: 
- Associates Degree, Criminal Justice  
- Horizontal Gaze Nystagmus and Field sobriety 


training  
- Interrogation training  
- Witness segregation and interviewing 


Education and training I need to obtain: 
- None at this time; however, I am currently 


enrolled in Bachelor’s in Criminal Justice program; 
anticipated graduation date mm/yyyy 


Education and training this occupation requires: 
- Associates Degree 


Credentials (license, certification, certificate) I 
have: 
- Certified South Carolina Breathalyzer Officer 
- Certified Handwriting Analysis Investigator 
- Certified Motor vehicle Accident Investigator 


Credentials (license, certification, certificate) I 
need to obtain: 
- None at this time; will discuss with Chattanooga 


police supervision concerning future 
credentialing, certifications to pursue after 
probation period 


Credentials (license, certification, certificate) or 
any other requirements for this occupation: 
- Local Police Academy Completion 
- No additional required prior to attending local 


police academy  







Appendix 


MOC Crosswalk 2024 Page 42 


Appendix 


Gap Analysis—Air Force Officer 
 


The Gap Analysis provides a visual presentation of the “gaps” in your education, experience, and credentials. Complete the columns below in the following 
order: Left Column—Experience I Have Now; Right Column—Requirements For What I Plan to Do; and Middle Column—What I Need to Bridge the Gap. 


Experience I Have Now 
 


Current MOC: 64P3, Contracting Officer            


Use VMET, JST, CCAF transcript, MyVector, 
ESS-CG, CG-4082, evaluations, COOL website(s), 
and civilian documents to complete this column. 


What I Need to Bridge the Gap Requirements For  
What I Plan to Do 


 


Civilian Occupation:  
PURCHASING SUPERVISOR 


 


Use Results from MilGears to  
complete this column. 


Skills I have: 
Administration/Management/Coordination: 
12 years – managed, directed, coordinated base level 
purchasing/contracting activities 
Directed contracts valued $259M+ annually 
Law/Government: 
Mentored 23 purchasing professionals through all 
Federal, DOD, and USAF legal requirements, including 
cost estimates, contractor submittals & contract 
negotiations  
Broad knowledge Acquisition processes 
Analytical/Critical Thinker 
Skilled in mathematics; analyzed market trends; 
maintained vendors for government 
Skilled Negotiator and communicator; negotiated over 
36 contracts; saved $72M+ in excess costs; 
communicated daily with senior level executives 


Skills I need to obtain: 
- Research specific financial systems and contract 


writing systems utilized by civilian agencies 
- Gain a better knowledge of civilian legal codes 


and guidance 


Skills this occupation requires: 
Administration and Management:  
Knowledge of business and management principles 
involved in strategic planning, resource allocation, HR 
modeling, leadership technique, production methods, 
and coordination of people and resources.  
Law and Government:  
Knowledge of laws, legal codes, court procedures, 
precedents, government regulations, executive orders, 
agency rules, and the democratic political process.  
Production and Processing: 
Knowledge of raw materials, production processes, 
quality control, costs, and  techniques for maximizing 
effective manufacture and distribution of goods  
Mathematics:  
Arithmetic, algebra, geometry, calculus, statistics, and 
their applications. 


Education and training I have: 
- B.S. Economics, US Air Force Academy 
- USAF Contracting Basic Course 
13 Defense Acquisition Level I & II courses 


Education and training I need to obtain: 
Research to see if Post-baccalaureate certificate is 
required based on my experience and USAF specialty 
education received 


Education and training this occupation requires: 
- Bachelor’s degree (Business)  
- Post-baccalaureate certificate  


Credentials (license, certification, certificate) I 
have: 
- Level II DAWIA Contracting Officer 
- Installation Warranted Contracting Officer – 


Warrant Level $10 Million 


Credentials (license, certification, certificate) I 
need to obtain: *Not mandatory 
- Certified Federal Contracts Manager 
- Certified Purchasing Professional 
- Certified Professional Purchasing Manager 


Credentials (license, certification, certificate) or 
any other requirements for this occupation: 
- Certified Federal Contracts Manager 
- Certified Purchasing Professional 
- Certified Professional Purchasing Manager 
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Appendix 


Gap Analysis—Navy Enlisted 
 


The Gap Analysis provides a visual presentation of the “gaps” in your education, experience, and credentials. Complete the columns below in the following 
order: Left Column—Experience I Have Now; Right Column—Requirements For What I Plan to Do; and Middle Column—What I Need to Bridge the Gap. 


 


Experience I Have Now 
 


Current MOC: 8499 Hospital Corpsman                                           
 


Use VMET, JST, CCAF transcript, MyVector, 
ESS-CG, CG-4082, evaluations, COOL website(s), 
and civilian documents to complete this column. 


What I Need to Bridge the Gap Requirements For  
What I Plan to Do 


 
Civilian Occupation: Registered Nurse, Emergency 
Care  


 
Use Results from MilGears to  


complete this column. 
Skills I have: 
6 years. Providing medical attention, emotional 
support, or health care services on medical 
surgery patient ward. Routine review of medical 
records, coding, maintenance and repair of 
medical instruments and equipment, medical 
supply, and logistics.  


Skills I need to obtain: 
 
None 


Skills this occupation requires: 
Registered Nurses at minimum must have a 4 
your degree in a Nursing Program.  Must past the 
NCLEX-RN examination for initial licensure and 
additional ANCC certification for specialty 
nursing.  


Education and training I have: 
Medical technician 
License Practical Nurse 
EMT  
 


Education and training I need to obtain: 
Bachelor of Science in Nursing 


Education and training this occupation requires: 
BS in Nursing, training in meeting certification 
requirements through examination 
 


Credentials (license, certification, certificate) I 
have:  
Practical Nursing, Emergency Medical Technician 


Credentials (license, certification, certificate) I 
need to obtain:  
ANCC Certification  
 


Credentials (license, certification, certificate) or 
any other requirements for this occupation:   
May vary by state 
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Gap Analysis—Navy Officer 
The Gap Analysis provides a visual presentation of the “gaps” in your education, experience, and credentials. Complete the columns below in the following 


order: Left Column—Experience I Have Now; Right Column—Requirements For What I Plan to Do; and Middle Column—What I Need to Bridge the Gap. 
 


Experience I Have Now 
Current MOC: LCDR Naval Supply Corps 


Officer (Logistics Manager) 
 


Use VMET, JST, CCAF transcript, MyVector, 
ESS-CG, CG-4082, evaluations, COOL website(s), 
and civilian documents to complete this column. 


 
 


What I Need to Bridge the Gap Requirements For  
What I Plan to Do 


Civilian Occupation: Information 
Technology Project Manager 


Use Results from MilGears to  
complete this column  


Skills I have: 
10 years—guidance and expert advice to 
management on technical systems, shipboard 
logistics management, development, 
communications support, and supervisory 
management. 


Skills I need to obtain: Business and 
management principles involved in strategic 
planning and resource allocation. Knowledge 
of media production, communication, and 
dissemination techniques and methods. 
Critical thinking, prioritization, and 
coordination skills. Ability to manage multiple 
projects and project planning. 


Skills this occupation requires: 
1 to 2 years of experience with enterprise 
systems, and project and IT lifecycle 
management. 


Education and training I have: 
 


Bachelor of Science, IT Management 
Human Resources Management 
Project Management Course (DoD) 


Education and training I need to obtain: 
 
Master’s degree 


Education and training this occupation 
requires: 
 
Bachelor’s degree (unspecified) preferred in 
IT, IT Management. A Master’s degree or 
MBA may not be required but is preferred. 


Credentials (license, certification, 
certificate) I have: Logistic 
Professional, Systems Application and 
Products (SAP) Certified Application 
Professional - Logistics Execution & 
Warehouse Mgmt. with SAP ERP 
6.0 EHP4 


Credentials (license, certification, 
certificate) I need to obtain: PMP 
Certification 
Oracle Project Lifecycle Management (PLM) 
Essentials 
Project Management Institute (PMI) Agile 
Certified Practitioner (ACP). 


Credentials (license, certification, certificate, 
or any other requirements for this 
occupation: Varies by opportunity. 
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Appendix 


Gap Analysis—Marine Corps Enlisted 
 


The Gap Analysis provides a visual presentation of the “gaps” in your education, experience, and credentials. Complete the columns below in the following 
order: Left Column—Experience I Have Now; Right Column—Requirements For What I Plan to Do; and Middle Column—What I Need to Bridge the Gap. 


Experience I Have Now 
 


Current MOC: 6317 Aircraft Technician                           
 


Use VMET, JST, CCAF transcript, MyVector, 
ESS-CG, CG-4082, evaluations, COOL website(s), 
and civilian documents to complete this column. 


    What I Need to Bridge the Gap Requirements For  
What I Plan to Do 


 


Civilian Occupation:  
Aircraft Mechanics & Service Technician 


Use Results from MilGears  to  
complete this column. 


Skills I have: 
• 10 years of experience installing, removing, 


inspecting, testing, maintaining, and repairing 
components, subsystems, and ancillary 
equipment on installed aircraft 
communications, navigation, and deceptive 
electronic countermeasures systems 


Skills I need to obtain: 
• All required experience and skills obtained; 


experience requirements exceeded 


Skills this occupation requires: 
• Employees in these occupations usually 


need one or two years of training 
involving both on-the-job experience and 
informal training with experienced 
workers 


 
Education and training I have: 
• Aviation maintenance 
• Integrated avionics systems 
• Communications/navigation maintenance 
• Antenna construction and propagation of 


radio waves 
• Communications security 


Education and training I need to obtain: 
• All required education and training obtained; 


education/training requirements met 
• My Next Move shows training available 


Education and training this occupation requires: 
• Certificate after high school or associate 


degree usually needed 


Credentials (license, certification, certificate) I 
have: 
• None 


Credentials (license, certification, certificate) I need 
to obtain: 
• MilGears shows 1 certification available 


(Aerospace/Aircraft Assembly Maintenance 
Certification from National Center for 
Aerospace & Transportation Technologies) 


• Marine Corps COOL 


Credentials (license, certification, certificate) or 
any other requirements for this occupation: 
• Varies by opportunity 
• MilGears shows 1 certification available 


(Aerospace/Aircraft Assembly 
Maintenance Certification from National 
Center for Aerospace & Transportation 
Technologies) 


• Marine Corps COOL shows 18 
certifications that relate to “most” (8) or 
“some” (10) MOS duties 
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Appendix 


Gap Analysis—Marine Corps Officer 
 


The Gap Analysis provides a visual presentation of the “gaps” in your education, experience, and credentials. Complete the columns below in the following 
order: Left Column—Experience I Have Now; Right Column—Requirements For What I Plan to Do; and Middle Column—What I Need to Bridge the Gap. 


 


Experience I Have Now 
 


Current MOC: 0402 Logistics Officer                                
 


Use VMET, JST, CCAF transcript, MyVector, 
ESS-CG, CG-4082, evaluations, COOL website(s), 
and civilian documents to complete this column. 


    
What I Need to Bridge the Gap 


Requirements For  
What I Plan to Do 


 


Civilian Occupation:  
Logistics Manager 


Use Results from MilGears to  
complete this column. 


Skills I have: 
• 17 years of logistics and management 


experience, including development, 
procurement, allowances, distribution, 
repair and salvage of supplies and 
equipment; embarkation and 
transportation; procurement; operation and 
maintenance of facilities and utilities; 
organization and training of logistics and 
support units 


Skills I need to obtain: 
• All required experience and skills obtained; 


experience requirements exceeded  
• Refresh/Increase knowledge of MS Excel  


 


Skills this occupation requires: 
• 8 years or more of related experience 
• Data base user interface and query software 


(MS Access, MS Sequel Server) 
• Enterprise resource planning ERP software 


(Oracle) 


Education and training I have: 
• Bachelor’s degree 
• Logistics Management 
• Maintenance Management 
• Motor transportation operations 
• Logistics planning 
• See OER/JST for additional information 


Education and training I need to obtain: 
• All required education and training 


obtained; education/training requirements 
met 


• MilGears shows training available 


Education and training this occupation requires: 
• Bachelor’s degree in business, logistics, 


supply chain, or related field 
• Master’s degree preferred 


Credentials (license, certification, certificate) I 
have: 
• Certified Logistics Technician (CLT) 


 


Credentials (license, certification, certificate) I 
need to obtain: 
• 10 possible certs in MilGears; consider 


completing one 


Credentials (license, certification, certificate) or 
any other requirements for this occupation: 
• Varies by employment opportunity 
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Appendix 


Gap Analysis—Coast Guard Enlisted 
 


The Gap Analysis provides a visual presentation of the “gaps” in your education, experience, and credentials. Complete the columns below in the following 
order: Left Column—Experience I Have Now; Right Column—Requirements For What I Plan to Do; and Middle Column—What I Need to Bridge the Gap. 


 
 
 


Experience I Have Now 
 


Current MOC:  Supply Technician (SK)____            
 


Use VMET, JST, CCAF transcript, MyVector, 
ESS-CG, CG-4082, evaluations, COOL website(s), 
and civilian documents to complete this column. 


 


What I Need to Bridge the Gap Requirements For  
What I Plan to Do 


 
Civilian Occupation:  


Storage and Distribution Manager 
Use Results from MilGears to 


 complete this column. 


Skills I have: 
 
Purchasing 
Warehouse management 
Inventory management 
Supply training 
Vendor relations 
Databases and financial systems 
Personnel supervision 
Budget management 
 


Skills I need to obtain: 
 
SAP Software 
Microsoft Dynamics GP 


Skills this occupation requires: 
 
Communication: listening to others, not 
interrupting, and asking good questions 
Problem solving 
Resource management 
Time management 
Attention to detail 
Personnel supervision 
Budget management 
 


Education and training I have: 
 
Associate degree 
 


Education and training I need to obtain: 
 
Bachelor’s degree 


Education and training this occupation requires: 
 
Bachelor’s degree 


Credentials (license, certification, certificate) I 
have: 
 
None 


Credentials (license, certification, certificate) I 
need to obtain: 
SAP Certification 
Inventory Management Credential 


Credentials (license, certification, certificate) or 
any other requirements for this occupation: 
 
None 
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Appendix 


Gap Analysis—Coast Guard Officer 
The Gap Analysis provides a visual presentation of the “gaps” in your education, experience, and credentials. Complete the columns below in the following 


order: Left Column—Experience I Have Now; Right Column—Requirements For What I Plan to Do; and Middle Column—What I Need to Bridge the Gap. 
 


Experience I Have Now 


Current MOC: Supply Technician (SK)  
Use VMET, JST, CCAF transcript, MyVector, 


ESS-CG, CG-4082, evaluations, COOL website(s), 
and civilian documents to complete this column. 


 
 


What I Need to Bridge the Gap Requirements For  
What I Plan to Do 


Civilian Occupation: 
Storage and Distribution Manager 


Use Results from MilGears to  
complete this column. 


Skills I have: 
 


Purchasing 
Warehouse management 
Inventory management 
Supply training 
Vendor relations 
Databases and financial systems 
Personnel supervision 
Budget management 


 Skills I need to obtain: 
 
 SAP Software Microsoft 
 Dynamics GP 


 Skills this occupation requires: 
 
 Communication: listening to others, not 
  interrupting, and asking good questions 
  Problem solving 
  Resource management 
  Time management 
  Attention to detail  
  Personnel supervision  
  Budget management 


Education and training I have: 
 


Associate degree 


 Education and training I need to obtain: 
 
 Bachelor’s degree 


 Education and training this occupation 
 requires: 
 
 Bachelor’s degree 


Credentials (license, certification, 
certificate) I have: 


 
None 


 Credentials (license, certification,  
 certificate) I need to obtain:  
 SAP Certification 
 Inventory Management Credential 


 Credentials (license, certification, certificate) or   
 any other requirements for this occupation: 
 
 None 
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		RAND Soft Skills Service Members Gain in Service
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		Skills this occupation requires: 

		Education and training I have: 

		Education and training I need to obtain: 
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		Credentials license certification certificate I need to obtain: 
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INCOME

		INCOME

		City or Zip Code		CURRENT LOCATION		POTENTIAL LOCATION



		SERVICE MEMBER MONTHLY INCOME

		ENTITLEMENTS		CURRENT		PROJECTED

		Monthly Base Pay		$   - 0

		BAH (Housing)

		BAS		$   - 0

		OHA

		COLA

		Special Pay

		Hazard Duty Pay

		Flight Duty Pay

		Foreign Language Pay

		Family Separation Allowance

		Other Take Home Pay

		Military Retirement Pay

		Rental Home Income

		VA Benefits

		Child Support/Alimony







		GROSS MONTHLY INCOME		$   - 0		$   - 0



		DEDUCTIONS		CURRENT		PROJECTED

		FITW (Federal Income Tax Withheld)

		FICA (Social Security)

		FICA (Medicare)

		State Income Tax

		AFRH (Armed Forces Retirement Home)

		SGLI and T-SGLI

		SGLI Family/Spouse

		TSP

		SDP

		Partial Pay

		Advance Payments

		Montgomery GI Bill

		Child Support/Alimony Paid











		DEDUCTIONS		$   - 0		$   - 0



		NET MONTHLY INCOME		$   - 0		$   - 0



		SPOUSE MONTHLY INCOME

		ENTITLEMENTS		CURRENT		PROJECTED

		Monthly Pay

		BAH (Housing)

		BAS

		OHA

		COLA

		Special Pay

		Hazard Duty Pay

		Flight Duty Pay

		Foreign Language Pay

		Family Separation Allowance

		Military Retirement Pay

		Rental Home Income

		VA Benefits

		Child Support/Alimony

		Other Take Home Pay/Second Job









		SPOUSE GROSS INCOME		$   - 0		$   - 0



		DEDUCTIONS		CURRENT		PROJECTED

		FITW (Federal Income Tax Withheld)

		FICA (Social Security)

		FICA (Medicare)

		State Income Tax

		AFRH (Armed Forces Retirement Home)

		SGLI and T-SGLI

		SGLI Family/Spouse

		TSP

		SDP

		Partial Pay

		Advance Payments

		Montgomery GI Bill

		Child Support/Alimony Paid









		SPOUSE DEDUCTIONS		$   - 0		$   - 0



		SPOUSE NET INCOME		$   - 0		$   - 0





		TOTAL INCOME

		MONTHLY		CURRENT		PROJECTED

		GROSS INCOME		$   - 0		$   - 0

		DEDUCTIONS		$   - 0		$   - 0

		NET INCOME		$   - 0		$   - 0

		ANNUAL		CURRENT		PROJECTED

		GROSS INCOME		$   - 0		$   - 0

		NET INCOME		$   - 0		$   - 0





EXPENSES

		MONTHLY EXPENSES

		City or Zip Code		CURRENT LOCATION		POTENTIAL LOCATION 

				0		0

		LIVING EXPENSES		CURRENT		PROJECTED

		HOUSING TOTAL		$   - 0		$   - 0

		Fees/HOA Fees/Pool Fees

		Furniture/Decorations

		Home Maintenance/Repairs

		Taxes







		UTILITIES TOTAL		$   - 0		$   - 0

		Cable/Satellite

		Cell Phone/Phone Cards/Landline

		Internet

		Electricity

		Natural Gas/Propane

		Garbage

		Water/Sewage







		TRANSPORTATION TOTAL		$   - 0		$   - 0

		Gasoline

		Parking

		Taxes/Registration/Licensing

		Taxi/Bus/Uber/Lyft/Train

		Vehicle Maintenance/Repairs







		FOOD TOTAL		$   - 0		$   - 0

		Dining out

		Groceries

		Lunches

		Vending Machines







		INSURANCE TOTAL		$   - 0		$   - 0

		Auto Insurance

		Dental Insurance

		Health Insurance

		Life Insurance

		Renters/Home Insurance







		HEALTHCARE		$   - 0		$   - 0

		Dental

		Doctor/Hospital/Urgent Care

		Eye Care

		Prescriptions/Medications







		CLOTHING TOTAL		$   - 0		$   - 0

		Laundry/Dry Cleaning

		New Clothing Purchase







		CHILD CARE TOTAL		$   - 0		$   - 0

		Allowance

		Child Support

		Day Care

		Diapers/Wipes/Etc.







		PET CARE TOTAL		$   - 0		$   - 0

		Food/Supplies

		Prescriptions/Medications

		Veterinarian/Grooming/Boarding







		PERSONAL TOTAL		$   - 0		$   - 0

		Beauty Shop/Barber Shop/Salon

		Health Club/Organizational Dues

		Nails/Massage/Personal Grooming

		Personal Spending Fund

		Personal Supplies

		Tobacco/Alcohol







		EDUCATION TOTAL		$   - 0		$   - 0

		Books/Supplies

		Educational Materials		$   - 0

		Lessons/Tutor







		LEISURE/HOBBIES/ENTERTAINMENT TOTAL		$   - 0		$   - 0

		Athletic Events/Sporting Events

		Books/Magazines

		Computer Products

		Concerts/Theater

		DVDs & CDs

		Movie/Music Downloads

		Streaming Services		$   - 0

		Toys/Games

		Travel/Lodging







		CONTRIBUTIONS TOTAL		$   - 0		$   - 0

		Charities		$   - 0

		Religious Donations







		GIFTS TOTAL		$   - 0		$   - 0

		Holiday/Birthday/Anniversary







		MISCELLANEOUS TOTAL		$   - 0		$   - 0

		ATM Fees/Bank Fees

		Deployment/TAD Expenses

		Membership Fees





		GRAND TOTAL		$   - 0		$   - 0





DEBT

		DEBT

		City or Zip Code				CURRENT LOCATION				POTENTIAL LOCATION

						0				0

		HOUSING CREDITOR				CURRENT MONTHLY PAYMENT		CURRENT BALANCE		PROJECTED MONTHLY PAYMENT		PROJECTED TOTAL COST

		Rent/Primary Home Mortgage				$   - 0

		Secondary Home Mortgage

		Rental Property

		Other (Vacation Home/Trailer/Time Share)







		TOTAL				$   - 0		$   - 0		$   - 0		$   - 0

		CREDITOR		PURPOSE		CURRENT MONTHLY PAYMENT		CURRENT BALANCE		PROJECTED MONTHLY PAYMENT		PROJECTED TOTAL COST



						$   - 0		$   - 0



















		TOTAL				$   - 0		$   - 0		$   - 0		$   - 0





















ASSETS

		ASSETS

		City or Zip Code		CURRENT LOCATION

				0

		ASSETS		CURRENT

		SAVINGS		$   - 0

		Cash on Hand		$   - 0

		Checking Accounts		$   - 0

		Savings Accounts		$   - 0

		Emergency Savings		$   - 0

		TSP

		Certificates of Deposit (CDs)

		Cash Value of Life Insurance

		U.S. Savings Bonds

		Money Market Accounts

		Mutual Funds 

		Stocks/Bonds

		College Funds

		401(k)/403(b)

		IRA/Pensions







		REAL ESTATE (MARKET VALUE)		$   - 0

		Primary Home

		Secondary Home

		Rental Property		$   - 0







		PERSONAL PROPERTY		$   - 0

		Vehicles/Motorcycles/Boats

		Furniture

		Jewelry







		TOTAL ASSETS		$   - 0





SUMMARY

		SUMMARY

		City or Zip Code		CURRENT LOCATION		POTENTIAL LOCATION

				0		0

		Monthly

		Gross Income		$   - 0		$   - 0

		NET Income		$   - 0		$   - 0

		Living Expenses		$   - 0		$   - 0

		Debt Payments		$   - 0		$   - 0

		MONTHLY SURPLUS OR DEFICIT		$   - 0		$   - 0
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